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I. O0wue nos10KeHus

1.1. Hacrosmue IlpaBuna BHyTpeHHEro TpyHOBOro pacropsiaka (manee — IIpasuia)
SABJISIOTCS JIOKAJIbHBIM HOPMATHUBHBIM akTOM YacTHOro o0pa3oBaTelIbHOrO yuUpeKIAeHHS
JononuutensHoro oOpazoBaHus «OOpaszoBaTenbHbld LeHTp Bunmsop»  (nanee —
Komnanus), onpenensiomiuM BHYTPEHHUH TPYJOBOH pacrmopsioK U HUMEIOLIMM LeJbio
CrocoO0CTBOBaTh COOIIOACHHUIO TPYAOBOW IMCUMIUIMHBI, YETKOW OpraHusauuMyd Tpyaa,
pallMOHAIBHOMY HCIIO/IB30BaHUIO pabodero BpeMEHH, TOCTH)XEHUIO BBICOKOTO KayecTBa
paboT, NOBBIIIEHUIO TPOU3BOAUTENBHOCTH U JPOEKTUBHOCTH Tpyda, a TaKKe
BOCIIMTAHMIO Y paDOTHUKOB OTBETCTBEHHOCTH 3a pe3ysbTaThl paboThl KoMnaHuu.

1.2. Hacrosmue IlpaBuna oOsi3aTenbHbl M1 HWCIIOJIHEHMS BCeMM pabOTHHKAMH
Komnauuu.

1.3. Bce Bompochl, CBsi3aHHbIE C NpUMeHeHWeM HacToswux [IpaBuia, peualoTcs
pykoBoacTsom KoMnaHuu, kK KOTOpOMY OTHOCUTCS JIMPEKTOp U €ro 3aMeCTHTEH.

1.4. C nacrosmmmu [IpaBunamu Komnanuu o0s3aHa 03HAKOMHMTB Ka)kI0ro pabOTHHKA
[MOJ pOCIUCH, pU 0HOPMIIEHUH Ha paboTy.

II.  OcHoBHble 00513aHHOCTH pAa0OTHHKOB

PaGoTHuku Komnanuu o6si3aHbI:

2.1.  J1o6pocOBECTHO HCIOJHATH CBOM TPYJOBble O0S3aHHOCTH B COOTBETCTBHH ¢
JEHCTBYIOIIMM  3aKOHOJATeNbCTBOM, TPYJAOBBIM  JOTOBOPOM W AOJKHOCTHOM
MHCTPYKLHEH.

2.2. KadecTBEHHO M B CpPOK HCIOJHSATb ﬂpHK&SbI,epaCHOpH}KeHHH U [OpyYeHHs
pykoBoacTBa KoMMNaHWH U CBOEro HENOCPEACTBEHHOTO PYKOBOAUTEIS.

2.3. DpdeKkTUBHO HMCMOJIB30BaTh IEPCOHAIbHbIE KOMIBIOTEPBI, OPITEXHUKY H IPYroe
obopynosanve KoMnaHWM, 3KOHOMHO M pallMOHANBHO PacxojJ0BaTh MaTepHasbl M
SHEprulo, Apyrue MaTepHaibHble pecypchl.

2.4. Cobnronath HOPMBI, NMpaBUiia U MHCTPYKLHUM MO OXpaHe Tpyhda, IPOTHBOIOKAPHOM
0e30MacHOCTH U TEXHUKU 0€30MacHOCTH Ha pabovyeM MecTe, HOPMBbI NPOU3BOICTBEHHOM
CaHWTapUM U FUrUeHbl Tpyaa.

2.5. Cobmonate Konctutyuuto P, denepanbHble 3aKOHBI M HHblE HOPMAaTHBHBIE
npaBoBble akTbl PO 1 cyObekToB PD, perinamenTupytoliue aesteabHocTh KoMnanuu.

2.6. Cobnronats TpyAOBYIO IUCLUIIIIUHY:




2.6.1. cobnronath yCTaHOBICHHYIO NMPOAOIKUTEIBHOCTh pabo4ero aHs;

2.6.2. B ciyyae Oone3HM WM OTCYTCTBHS Ha pabouem MeCTe MO APYrod yBa)KHUTe/IbHOM
MpUYKHHE, MOCTABUTh B U3BECTHOCTb CBOEI0 HEMOCPEACTBEHHOIO PYKOBOAMTEIS;

2.6.3. palMOHAJIBHO HCIONB30BaTh CBOe pabodee Bpems IJs BBITOJHEHHS CBOMX
JIOJDKHOCTHEIX 00S13aHHOCTEH;

2.6.4. conepxaTh B mopsjake pabouee MecTo, cOONIOAATH OCHOBHbIE TpeOOBaHHA K
MOJArOTOBKE M COCTABJICHUIO CJIy)KeOHBIX IOKYMEHTOB B YCTaHOBJIeHHOM B KommaHuu
nopsiike, co0II01aTh YCTAHOBIECHHBIM NOPAL0K XPaHEHHUS JOKYMEHTOB U MaTepHUalbHbIX
LIEHHOCTEH;

2.6.5. nonb3oBaThest MHTEPHETOM M 2JIEKTPOHHON MOYTOM TOJNBKO B CIIYKEOHBIX LIE/AX;
2.6.6. 10/1b30BaTHCS MOOMIILHBIM Telle()OHOM B JIMYHBIX LENsX B CBOOOJHOE OT padoThl
BpeMsi.

2.7. OOpauieHHe U B3auMoIeicTBUMEe pabOTHUKOB JApPYr C JAPYrOM M KIHEHTaMH
KoMnaHuu JO0JKHO OCYIIECTBIATBCS Ha pPaBHONPAaBHOM M AenoBod ocHose. He
JomnyckaeTcs rpy0oCTb, HELlEH3ypHas WM OCKOpPOMTeNbHasi peyb, JHOObIe JIEeHCTBUS,
YHHUKaKollKe 10CTOUHCTBO YEeI0BEKa.

PaboTHuKam 3anpeliaercs:

2.8. Tlonb3oBaTbess WHGMOpMaLMel, MOJy4yeHHONH U3 0a3 JaHHBIX KIMEHTOB MJIH WHBIX
UCTOYHUKOB, NpUHaAIe)Kkalliux KoMmanuy, He B ee HHTepecax.

2.9. Wcnosnp3oBare ob6opynoBaHue KommaHwM, pacxoinHble MaTepHalibl, Tele(OHbI,
pecypchl WM 4acTHYI WHpopmauuio KomnaHuu B JIMYHBIX LEIAX W 118 BBITIOJHEHHUS
OCTOPOHHEHN paboThl 110O0ro BUA. .-,

2.10. TlosBasThcs B nomelleHusx Komnanuum u Ha paboyeM MecT€ B COCTOSHMH
BO3JEHCTBUS HAapKOTHYECKHX M ICUXOTPOIMHBIX BELIECTB, B T.Y. QJKOroJs, a TaKKe
yNoTpeOasATh JaHHbIE BELIECTBA.

PabGoTHuKH HMeEOT npaso:

2.11.  TpeGoBaTh  yCTaHOBJIEHMS  YCIOBMH  TpyJa  OTBEYAwIUHX  HOpMam
IPOTHBOTIOKAPHOM 0E30MacHOCTH U TEXHUKU 0e30M1acHOCTH Ha pabouem MecTe, HopMam
MPOU3BOJACTBEHHON CAHUTAPUU U TUTHEHBI TPYy/a.

2.12 BHewHuil BUA COTPYJHMKOB JIOJUKEH COOTBETCTBOBaTh J[€/0BOH aTmocdepe

OpraHHU3aluH, OGmEHpHHHTbIM B JICJIOBOM MHPE€ HOpMaM H MpaBHIIaM.




2.13. B cBs34 ¢ TeM, MEHeIKephl Mo paboTe ¢ KIMEHTaMH/MEHEIHKEPhI 110 NMpojaakaM B
Te4yeHHe pabouero AHs MOCTOSHHO OOILIAIOTCS ¢ KIMEHTaMH U MapTHEpaMH, K UX OJeXk /e
NpeabsABIASIOTCS JOMOJHUTENIbHbIE TpeOOBaHHUS.
CoTpyaHUKH:
- Knaccuueckas py0allika, npearnoyTUTEIbHO C AJIMHHBIM PYKaBOM;
- [Tumxax;
- Knaccuyeckue JKUHChI; OprOKH;
- Knaccuueckue tydum. .
CoTpyaHHLBL:
- JLKMHCBI, KJ1TacCHYeCKUe OproKH;
- KOOku cpennel AMUHBL
- Henonyctumsl riryGokue 1e€KOJIbTe U MPO3payHble TKaHH.

ITI. OcHoBHbIe 00s13aHHOCTH KoMnaHuu
PykoBoactBo Komnanuu 06s3aHo:
3.1. IlpaBunbHO OpraHu3oBaTh TPy paOOTHUKOB Ha 3aKpPEIUIEHHBIX 3a HUMHU padouux
MecTax, oOecneyuBaTb HEOOXOAUMBIMU  MPUHAMJICKHOCTSIMU U OPITEXHUKOM,
JOKYyMEHTallieil, UHBeHTapeM, HH(opMaLueld U CIpaBOYHBIMU U MHBIMHU MTOCOOUSMH 110
BbINOJIHAEMOMU padoTe, co3aaBaTh Oe30MacHble yCI0BUs Tpyaa.
3.2. ObecneuuBaTh CTpOroe coONIOACHUE TPYAOBOW NUCLMIUIUHBI, MPUMEHSATH MEphI
BO3/EHCTBUS K HapYLUUTEISIM TPYAOBOU IUCLUIIIIUHBI.
3.3. CobnronaTh OroBOpEHHBIE B TPYLOBOM AOrOBOPE YCIOBHUS OIIAThl TPYa.
3.4. CnocobcTBOoBaTh palOTHUKAM B MOBBILIEHUH ) UMHU CBOEH KBaJM(PUKALHUHU,
COBEpLIEHCTBOBAHUHU NMPO(eCcCHOHAIBHBIX HaBBIKOB.
3.5.  OcyluecTB/IsATh  HENOCPEACTBEHHOE  pPYKOBOACTBO, JaBaTb  pabOTHUKaM
MCYEpIBIBAIOLIME M YETKHE YKa3aHWUs W pa3bsACHEHMS [0 BBINOJHAEMOW UM pabore,
KOHTPOJIMPOBATh UX BBITMOJHEHUE Yepe3 HEeMOCPeACTBEHHOIO PYKOBOAUTE!IS.
3.6. OTcTpaHuTh OT paboThl (He J0MycKaTk K pabore) paboTHHKA:
3.6.1. nosiBuBlLIerocss Ha paboOTe B COCTOSHUM aJKOTOJbHOIO, HApPKOTUYECKOrO HJ/IH
WHOTO TOKCHYECKOTO OTbSIHEHMS;
3.6.2. He mpoLIEeALIEr0 B YCTAHOBJIIEHHOM MOPsJIKE MHCTPYKTax I10 [paBUiIaM OXPaHbl

TpyAaa, npomBonomapﬂoﬁ 0e30MacHOCTH M TeXHUKH 0e30MacHOCTH Ha pa60‘{€M MeECTe,

M/

HOpMaMH HpOHBBOﬂCTBGHHOﬁ CaHUTapHKu U THI'MCHEBI TpYyda;




3.7. PaboTHHK OTCTpaHseTcs OT pabOThl Ha BeCh NEPHOJ BPEMEHH [0 YCTpaHEHHS
OOCTOSTENIBCTB, SIBUBLUMXCS OCHOBaHMEM [Uil OTCTpaHeHUs OT paboThl  WIH
HEJIOMNYLIeHHUS.

3.8. B nepuon orcTpaHeHus oT paboThl 3apaboTHas miara pabOTHUKY He HauMCIIsSeTCs,
3a UCKJIFOYEHUEM CITy4aeB, IPelyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM.

3.9. PykoBoactBo Komnanuu mnpu BBITTOJIHEHHMM CBOUX O0A3aHHOCTEH, CTPEMHMTCS K
CO3/1aHUI0 BBICOKOINPO(ECCHOHATBHOIO pPabOTOCIOCOOHOrO0 KOJUICKTUBA, pPa3BUTHIO
KOPIIOPAaTUBHbBIX OTHOLIEHUH cpeld pabOTHUKOB, UX 3aHHTEPECOBAHHOCTH B Pa3BUTHU U
YKpeIUIeHUHU AesiTeIbHOCTH KoMnaHuu.

IV. IlpaBa Komnauuu

Komnanus umeeT mnpaBo:

4.1. OnpenensiTe, KOPPEKTUPOBATh TPYAOBYI0 (YHKLHMIO paOOTHHKA B COOTBETCTBHH C
TK P®.

4.2. JlaBaTh yKa3aHUsl B [NMUCbMEHHOM (IIpUKa3bl, paCMOPSIKEHUSI U T.[.) WU B YCTHOH
(hopme, obOsi3aTeIbHBIE A5 UCTIOTHEHUS PaOOTHUKOM.

4.3. OuenuBaThb KayecTBO paboOThl pabOTHHUKA M MPUMEHSThH B 3aBHCHUMOCTH OT
pe3ybTaTOB OLICHKH Pa3IM4HbIe BUbI IIOOIIPEHUH.

4.4. ITpuMeHs T Mepbl AUCLMITIMHAPHON U HHOM OTBETCTBEHHOCTHU pabOTHHUKA.

4.5. OnpenensaTs miaHbl padoT A/l AOCTUKEHUS MOCTABICHHBIX CTPATETMUYECKUX LieseH
v 3a1a4 Komnanuu.

IV. Ornyck

5.1.  Jlns  aIMWHUCTPAaTUBHOrO  IMepcoHansa MNPOAOJIKUTEIBHOCTh  €XKEroaHOro
onnayuBaeMoro otmnycka corigacHo TK P® cocraBiaser 28 (aBaauatb BOCEMb)
KaJleHJapHbIX JHeH. 1 negaroruyeckoro cocraBa MNpOAOIKUTEIBHOCTh €XKEroaHOro
OCHOBHOTO YJUIMHEHHOIO OIUIAYMBAeMOro OTITyCKa yCTaHAB/IMBAETCS B COOTBETCTBUH C
[locranosnenuem IlpaButensctBa ot 01 oktsa6ps 2002 roma Ne 724" Tlpu
[UIAHUPOBAHUM HEOOXOAMMO YYMTBIBaTh II€PHOJBI, KOTJa OTIYCK HCMOJb30BaTh
HeKeJlaTesIbHO.

5.2. OuepeHOCTh NPEOCTaBICHUS €XKErOJHOI0 OTIycKa pabOTHUKAM YCTaHaB/IMBAETCS

rpaUKOM OTIYCKOB C YYETOM IMPOM3BOJICTBEHHOH HEOOXOAUMOCTH W MOXKETaHUM

fuasiop

pabOTHUKOB, yTBep)KaaeMbIM J{upektopom Komnanuu.




5.3. lpyrum pabotHrkam KoMnaHuM MO UX KeJaHUIO WM B CiIy4ae MPOU3BOJICTBEHHOM
HEOOXOAMMOCTH €KEroJHbld OTIYCK TaKKe MOKET ObITh IMpPENOCTaBIEH B HECKOJbKO
3Tarnos.

5.4. IlpaBo Ha exeroJaHbli oTnyck y paborHuka KommaHuu Bo3HHKaeT 4epe3 6 MecsLeB
[10CJI€ 1aThl BOSHUKHOBEHHUS TPYAOBBIX [PaBOOTHOILICHUM.

5.5. B cBasu co cneundukoi pabotel, rpa@uku OTIYCKOB W OTIYJIOB COTPYIHHKOB,
BBIMOJIHAIOIIMX CX0XKHUE (PYHKIMHU B KOMITAHUHU, HE MOTYT COBMAAAaTh.

5.5. Ecau npenocrtaBieHue pabOTHUKY OTIycKa B TeKylleM pabouyeM roay MOKeT
HeO1aronpusTHO OTPAa3UThCsl Ha HOpMalbHOM Xoae paborel KoMmnawuu, gomnyckaercs ¢
cornacusi paboTHHKA MepeHeceHHe OTITyCKa Ha ClIeAYIOLIHH To.

5.6. Otnyck 0e3 coxpaHeHusi 3apabOTHOW MJaThl MO CEeMeHHBIM OOCTOSTENLCTBAM H
JAPYTMM YBaXKMTEJbHBIM IMPUYMHAM MOXKET OBITh MpeaocTaBieH pPabOTHHKY MO €ero
MUCbMEHHOMY  3asBlIeHHI0. [IpoAo/KUTENBHOCTh  OTIyCKa  ompejensieTcss 1o
corjaleHuro Mexay pabotHykoM u Komnanuei.

VI. 3apaboTHas niaTa, nooLpeH s, JbroThbl

6.1. Onnara Tpyna kaxaoro pabOTHHKA 3aBUCUT OT €ro JUYHOTO TPYIOBOrO BKjaaa M
Ka4yecTBa TpyAa U MaKCHUMaJIbHbIM pa3MepOM HE OrpaHUYHBACTCH.

6.2. PabotHuku OOuiecTBa Mosib3yrOTCs BCeMH BUIaMU oOecrieueH s rocy1apcTBEeHHOIO
COLIMAJIBHOTO CTPaXOBaHMUSI.

6.3. 3a BbICOKONpPOGhECCUOHATILHOE BBINOJIHEHHE TPYAOBBIX 00s3aHHOCTEH, MOBBILLIEHHE
IPOM3BOAMTENBHOCTH TpyHAa, Oe3ympeuHyro paboTy U Jpyrde ycrnexd B Tpyne
IPUMEHSIOTCS CJIeIyIOLLMe MepPbl MOOIPEHHS pa6OTHI/IK(:B Komnauuu:

6.3.1. 00bsiB/IeHHE O1ar0aapHOCTH;

6.3.2. HarpaxxJAeHue LIEHHBIM MOapKOM, JEHEXHOH NMpeMHUei;

6.3.3. NOBBILLIEHHE B JOJKHOCTH.

6.4. 3apaboTHas nuara BbllIauMBaeTcs pa3 B nojmecsua. Cpoku BblIuiaT 3apabOTHOMH
riatel: a0 20 (aBaauaroro) v 30 (TpuAUATOr0) YUCIa KaJleHAapHOro MecsLa.

6.5. PaborHukam, ycnemHo M JOOPOCOBECTHO BBINOJHSIOLUIMM CBOM TPY/JIOBbIE
0053aHHOCTH B [IEPBYIO OUEpeab NPEAOCTABISIOTCS MPEUMYIIECTBA U JIbIOThI B BONpPOCax
OIJIaThl TPY/1a, MPOABUKEHUS MO cllyk0e, MOBBIIIEHUS KBATU(DUKALIUH.

VII. OTBeTCTBEHHOCTb 32 HAPYLIEHHs] TPYA0BOH AHCUHNJIHHbI

M/




7.1. Hapymeunus tpynosoit AUCLMILIIMHBL, T. €. HEUCMOJHEHHE WM HeHajulexalliee
HCTIOJIHEHHE DPabOTHUKOM BO3NOKEHHBIX HA HEro TPYAOBBIX 00sA3aHHOCTEH, KOO
Hecobmonenue IlpaBun, BiuekyT 3a  coGoil AUCIHUIITIMHAPDHYIO OTBETCTBEHHOCTD
paboTHHKa.

7.2. 3a HapyLIeHHs TPYNOBON AHCUUILTHHEL WK IlpaBun npumensercs (ct. 192 TK PD):
7.2.1. 3ameuanue;

7.2.2. BBIroBOp;

7.2.3. yBONIBHEHHE 110 COOTBETCTBYIOLIMM OCHOBAHHUSIM.

7.3. PaGoTHHK, coBepuIMBLINii HapyllICHUe Tpy1OBOH AMCLMIIMHBL, 1H60 aeicTBHe,
MpOTHBOpEYallee HacToAWUM [lpaBuiaaM, n0mKeH NPEOCTaBUTh  MMUCHbMEHHOE
oObsicHenue (ct. 193 TK P®) no dakty Hapywenus. Ilpu orkaze paboTHHKa OT
MHCEMEHHOTO OOBACHEHHS €r0 HEeMOCPENCTBEHHBIH PYKOBOJIUTENb COCTABIISET aKT (CT.
193 TK P®) u Hanpanser ero B Cayx0Oy nepconana OGluectsa umu pabOTHHKY,
OTBETCTBEHHOMY 3a KaApOBOE A€/IONPOM3BOACTBO B (hruaie KoMmanuy.

7.4, JlucuuniauHapHoe B3bICKaHHe 0(OPMIISETCS NPUKA30M H JOBOAMTCS 10 paboTHHKa
oA pocmuch. B ciydae oTkasa paGOTHMKA MOAMIHCATE NPHKa3 COCTaBIISETCS
COOTBETCTBYIOWIUH akT (cT. 193 TK P®).

VIIL 3aka0unTebHble N0/105KeHHs

8.1. Tpynosble criopel Mo Bompocam ppeMa u 0cBOOOXJIEHHUS OT paboThi, OMIATHl U
NMPHMEHEHHS TUCHHMILTHHAPHBIX B3BICKAHWH paspeliaroTcs B NOpsIIKE MOAYUHEHHOCTH
HITH B YCTaHOBJIEHHOM JOEHCTBYIOIIUM 3aKOHOJATe/IbCTBOM nopsiake.
8.2. Hacrosume Ilpasuna BCTYNAIOT B CHJy C MOMEHTAa MX YTBEPKIEHHUS JUPEKTOPOM
OOwecTpa.

8.3. Bce usmeHeHus unu AOTOHEHUSA, BHOCUMBIE B HacTosimue [IpaBuna, yTRepxaarotes

npyukasom /Iupekropa Ob1iecTsa.

Hro)




